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CREATE A PROJECT

Online Tutorial

You are invited to use the online scoresheet for project self-assessments. This file lists the steps in
creating a project online and managing project team members.

Login to your account.

:E Dashboard Projects Education Invoices AB "‘,',"_’M‘
Welcome back, Arol From your Dashboard, click the

Your Dashboard blue button labeled “New Project”

CONTINUING EDUCATION BALANCE MY CREDITS

©
@ 50 0

Arlo Brown

Expand your Account

Select an option below to either connect to an existing member organization or to

Edit profile become a new member organization. To learn more about what type of membership

your organization qualifies for, review our membership page

env sp sTATUS = Comect organization

ENV SP expires on Oct 9, 2019

Select which version of Envision
you would like to use (v2 or v3).
Once you make this selection and
Please select the Envision version you'd like to use for this project file. create a project, you cannot
change the Envision Version.

Select Envision Version

[
v verson3 | J
Version 2
it Cashbord  Projecs Educaton_lnvoles s Complete the required project
‘ 7 information. All fields marked
Create Project with a red Asterix are required to
¢ cregte q project. .Addltlonal
project information can be
. populated on the project details
roject . . .
Image oot Fla | o chosen page as described in this
. document.
Project Name TR When you have input the

required information click the
blue button labeled “Create”.

city + StatesProvince *
City ate/Province

Country * Postal Code +
Select Country Cod
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2 e e o e Your project landing page shows
the project status along with an
Te;t S overview of the project including
all credit assessments (not
Details pmments  Verifier Responses  Files Edit ‘ Register ShOWn).
Oregitored To add details to your project,

navigate to the “Details” tab.
= &

PROJECT LEADER YOUR ROLE SUBMITTED SCORE VERIFIED SCORE
Ao B Project Leader outoF outor
rlo Brown 1000 Points 1000 Points

Select All/None ‘ Download Credit Attachments

Click the white button labeled
“Edit”

Test Project

Project detalls D358

PROJECT STATUS

PROJECT TEAM

ESTIMATED DESIGN COMPLETION ESTIMATED CONSTRUCTION COMPLETION
Not Avallable Not Avalable

KEY PROJECT DATES
PROJECT OWNER(S)

ocr 10, 2018
® e

ENVISION FILE OWNER(S)

PROJECT TEAM
DESCRIPTION

DESCRIPTION

Dashbosrd  Projects

Information can be added to this

Updote projec e page to give a broader picture of
o - | your project. On this page you

may also add information such

Project Image

as: project address, Envision
project file owners, project
Project Neme and Location Pl owners, lead ENV SP, project
o e . types, key dates, verification
s O > | &5 pathway, project costs and fees,

project description, project team,
« project delivery method, site
nggtastrne map, and reasons for pursuing
verification. All information is
Project Team = optional unless otherwise noted
© st with a red Asterix.

Project Leader
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Company Name

Many Envision credits refer to Company Name

collaboration and teamwork. The
project delivery method chosen
for a project can influence the
nature of the teamwork and
collaboration. Examples of project
delivery methods include but are
not limited to: Progressive
Design-Build, Construction

D Add

escribe the Project Delivery Method

Company Role

Company Role

Additional information regarding
what should be included in each
section can be found by hovering
over the question marks.

Project Team

o Arlo Brown

[ rcaemoer | Add team members to project
account by clicking the blue
button labeled “Add Member”.

Add an existing member

Please enter the email address of the member you'd like to add.

Q

lindsmbrown@gmail.com

Read/Write Read Only Name

e Lindsey Brown

Type in the email address for the
person you would like to add. You
can invite anyone from any
company to your project. This will
generate an email to the new
project team member. The new
project team member must
accept the invitation via email in
order to be added to the project.

Any individuals who should be
designated as either the “Project
Leader” or the “Lead ENV SP”
must first be added to the project
team using this process.

Close

Update Project

Update Project ms

Always be sure to save your
changes! The blue button labeled
“save” remains in the header of
this page as you scroll.




